Extracting Enrollment and Deduction Data

Reports for Enroliments and Payroll Deductions can both be found on the Reports page.
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Reports can be downloaded for Payroll Deductions and Payroll Deduction Changes.
When pulling the Payroll report, be sure to set the date for the first day of the

payroll that you wish to run.



When extracting Enrollment Data, there are two methods you can use.

° You can download an Enrollments or Enrollment Changes report as seen in the
above Reports page. For these reports, you can select the date range, filter by carrier,
product, enrollment type, work locations, and Organizational Structure.

° The Enrollment Change Report will provide data including employee and
dependent benefit election changes (new enrollments, ended enroliments, changed
enroliments, etc.). This report provides information about the following types of election
changes:

e Plan

Coverage Level

Result of adding or dropping dependents from coverage

Employee Cost

Coverage Ended

Dependents added/dropped

Not all scenarios of adding or dropping dependents mean a change in coverage level.

You may view employee enrollment forms from an individual's personal benefit tab.

o Go to the employee’s profile, click on their Benefits tab, and select the edit icon to view
their completed enroliment form

Aria QA Stark (Aabb)
AS QA Full Time,
Rehire Date: 07/31/2022

Profile Benefits Time & Attendance History

Enroliment Window

8 Unlock Enrollment Window
B Uniock an enrollment window for current year plans, such as a new hire, newly benefit eligible (due to employment changes}, and employee qualifying life ever

Benefits Summary

Current Future Prior Waived

Effective Effective

Start Date End Date Benefit Amount Pay Per Cost View

Product Carrier Plan Coverage Level Enrolled Members

Group Life AIG {American International Group) Group Life EOI Employee Aabb Stark 05/21/2025 04/30/2026 $100,000.00 $877 =zC

Voluntary Life/AD&D ASIFlex Vol Life ADD Employee Aabb Stark 05/01/2025 12/31/2025 $200.00 $1.85 =zc

Total Per Pay Cost
$10.62



