
Send Timesheets to Payroll  
When you are ready to export your timesheets from Heartland Time into Payroll, in 
Heartland Time, navigate to the Prepare for Payroll tab from the left menu, and select the 
Start New Pay Run button.  

 

Complete all applicable fields, at the top, within the Employee Pay Data to Process 
section:  

• Choose the Period you will be processing.  

• Select the employees to be included in the import.  

• We recommend selecting Recalculate to do a refresh to ensure all data is current.  

• Select Next.  

 

 

• Review the final details of the export 



• Fix any errors that appear 

• Select Send to Heartland Payroll. 

 


